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e s CQNFIDENTIA

{Admintstration)

Comptroller
Iadividual Income Tax Retums

25X1A
25X1A

CIA Regulation [l pers. x
CIA Kotice Il dated 15 January 1953

Memorandum from Acting Genersl Counsel to
Comptroller dated 25 February 1953; Subject:
Individual Income Tax Returns

Memorendun from Compiroller to Chief,
Fiseal Diviaion dated € March 1953;
Same Bub Ject

Mezorsndun from Chief, Fiscal Division, to
Comptroller; dated 17 March 1953; Same Subject

Heworandum from Deputy Chief, Finance Division,
to Comptroller dated 13 April 1953; Same Subject

a. To sdvise mm; of the manner in which thair emplayer (CIA)
shall be identified on their Federsl and State income tax returns.

b. To advige separated employees and egployees who transfer between
vouchered and unvouchered funds, of the period covered by the
Form W-2, Withholding Statement, which is delivered to them at the
time of their separation or transfer.

¢. To explain to employees the reasons why the salary payments
to them during the year, as reflected on the Forms W-2, do not necessarily
represent the salary earmed by them during the year.

s. Reference (b) vas not relessed early ensugh to reach gll employees
before they filed their income tex returns snd as & result some
employees 413 not identify their awr (CIA) me instructed in
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Qecuriyy Information

reference (a).

TS h’ mes employees agparently have diti‘im‘.’f.ty ‘reconciling the
smount ggm on thelr Form ¥-2 as galary pald to them with the
smount ch, in their apinien, shoulﬂ. have been paid to thenm.

3. BIpeUpsIon
%" reference {8} contains instructions to employees
with W 0 indicaﬁns the neme of their empleyer on their
imcoma te¥ retuwrns, 1t epparently is necessary to refresh
their memgxles in this yespect at the end of each calendar year.
Alpo, sppRrently the lspusnce of a CIA Notice 1o 8ll employees
{similar %o reference /b/) is not satisfectory, as the Notice
mey or may not be issued early emough or, 1 issued early
w,wmt, for ome reason or another, rmh EMP
befare tm file their income tax returne. v?e
the mget practicsl solution would be to ﬁtl;wer th esch
Porm W2 2 rm similar to Attachment A which would remind

25X1C

b. With respect t¢ the suggestions in reference (d) that
the "HEmployee's Copy® of the Form We2 delivered to separated
exployees and to enployees transferring from the overt to the
opvert 1le, be stamped to indicate the period covered by
the Torm ¥-2, 1t 1is believed the suggestion is not practical.

Iy would require s search of the payroll files to determine
vhether the employes was on duty at the begimning of the eslender
year or whether he ehtered on duty after the beginning of the
calander year; in sddition, Forms W.2 tssued at the end of the
year to employees who entered on duty during the year and
remained on duty through the end of the year would not be so
stemped. Further, it is not customary, eithey in the Governm:nt
service or in the commercisl field, to plase such information
on Forms W-2 issued to employses. It is delieved that each
separsted and transferred employee cean quite easily remember that
he received s Form W-2 during the year and by the amount thercof
can quite essily remember from whom it was recelved end the
spproxinate period covered by it.

¢. Reference (3) also suggests that e form containing the
m, or similer to, Atfachment C, thereof, be furnished
o s 2t the time the Forms We2 are distributed. One
purpose of the form is to point out to employees the seversl
maagone vhy the salaries patd to them (es reflected on the Forms
Wa2) dp not necessarily represent the ealaries earned by them during
the yesr. There sre several reasais why such an explanation in detall
is not considered mwaem or dasirablc, €efe,
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{1) Mest individusls file their income tax returns on =
spsh busis, u&mmmﬁm}mamh

Sesis the salary vithin a calendar yesr
is for tax purposes the salary esrned within the
ohlendar Joar.

(2) The suggested explanation contains a great dsal
of detail which likely would be confusing to none
finance pecple.

{3) A single, simple explanaticn could not be given to all
siployees because sone are paid on & bi.weekly basis
apl scae are ¢n a beweekly Lasis. If two
snch explanations were used, some employees-~those
who transfer betyeen vouchered and unvouchered funds--
wpuld recsive & copy of each form which likely would
lssd to confusien.

{4) Altheugh each payroll effice receives at the end of
mhmarwmm for explanations of the
alaries s the nuzher of such requests i not
eonsl nbmmx.

8. That s form the size of a Form W.2 and containing the
language of Attachment A be distributed with the Form W2 to

each suployee.

b. That the “"Baployee‘s Copy" of Ferm W-2 pot be stamped to
inficate the period covered Ly the inceme shown thereon.

¢, That the form {Attachment A} distributed with each
Form W2 tp esch employes contain s general explanation of the
diffevence between the salery paid to and the salary earned
by employess.
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feel it might be better to have the separat
explanation sheet (Attachment A) a differen
size than the Form W-2 to avoid accidental |
f1ling instead of the Form W-2, or it might
be & different color or both. This isa
suggestion and is not meant to be taken as
an obJjection to the action recommended.

APHroYed FST Reledse 200110712 ; CIA-RDETS 04 7neotsR040008:3,

Remarks: I have concurred, but we in the Officei -

16—685648-1 U. S. GOVERNMENT PRINTING OF}'ICE




